NOAA’s Office of Ocean Exploration

Web Coordination Check-List

Pre-Cruise
· Web Production Plan

· Mission Intro

· Signature Image

· Caption & Credit

· Mission Plan 

· Associated Imagery

· Captions  Credits

· Title Line – Author, Institution

· Background Essay 1:

· Associated Imagery

· Captions  Credits

· Title Line – Author, Institution

· Background Essay 2:

· Associated Imagery

· Captions  Credits

· Title Line – Author, Institution

· Background Essay 3:

· Associated Imagery

· Captions  Credits

· Title Line – Author, Institution

· Explorers Section

· Explorer Headshots

· Title Line – Name, Title, Institution

· Biography

· Mission Facts

· 10-12 Mission Facts highlighting interesting science factoids

· More Information Section

· Media Contact Information

· General image credit for during-cruise images (all images will get this credit unless otherwise requested).

During the Cruise
· Highlights Image CD

· Caption

· Credit

· Photographer

· Affiliated Institution

· Highlights Video

· Daily Logs: 

· Day 1 – log, title line, images, image captions & credits

· Day 2 – log, title line, images, image captions & credits

· Day 3 – log, title line, images, image captions & credits

· Day 4 – log, title line, images, image captions & credits

· Day 5 – log, title line, images, image captions & credits

· Day 6 – log, title line, images, image captions & credits

· Mission Summary - log, title line, images, image captions & credits

After the Cruise
· Provide web team with high resolution log images

· Hand off Highlights Image CD and Highlights Video

· Review Web Site
